The Job Interview: Basic Rules
1. BE ON TIME for the interview (10-15 minutes early, but no more)
2. GO ALONE. Don’t bring friends or family members to the interview.
3. LOOK NEAT AND CLEAN (hair, shoes, nails/hands, clean/appropriate clothes)
4. SHAKE HANDS if the interviewer offers his/her hand.
5. LOOK AT THE INTERVIEWER during the interview. If you are looking around the room or at the floor, the interviewer will think you are not listening (smile)
6. DON”T SMOKE OR CHEW GUM (watch YOUR habits)
7. TALK SLOWLY AND CLEARLY (be alert, try not to be nervous, sit correctly, do not discuss problems, never interrupt)
8. BE READY TO SAY WHY YOU WANT THE JOB.
9. BE READY TO TELL ABOUT ANY WORK EXPERIENCE YOU HAVE (include volunteer and unpaid work experience)
10. THANK THE INTERVIEWER before you leave.
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